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Overview:

UserForm is one of the most powerful tools for creating a form that allows end-users to fill out
information or select information from the pre-defined lists; and a developer can also design the
form layouts, formats, and form types and then use it via Macro. Thus, the UserForm is an
important tool that increases the effectiveness of using macro.

Course Objective:

A user will be able to create a UserForm, use different types of Control, and add Control(s) that
are not available in the Toolbox such as Calendar, Progress Bar, etc. Also, a user will be able to
use UserForm via Macro.

Course Length: 1 Day (9:00-16:30)

Course outline
- Creating a UserForm and set important properties of the UserForm

- Learning important features, methods, and properties of each Control and learning how to use
each Control properly on the Form
o Label: for displaying text in the Form; e.g., Form Name, Field Name, etc.
Textbox: for filling out the form
ComboBox and ListBox: for selecting information on the list
CheckBox: for selecting more than one items / answers
OptionButton: for selecting only one item / answer
ToggleButton: for selecting the two-choice item / answer; e.g., On/Off, Yes/No
Frame: for grouping OptionButtons to select more than one option.
CommandButton: for running macro once it is clicked
TabStrip and MultiPage: for creating Tab / Page
ScrollBar and SpinButton: for changing data on the form
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Image: for inserting picture
o RefEdit: for storing reference cells for further calculation or for further reference
- Adding Control(s) that are not available when installing MS Excel
o Calendar: Fill out date information by selecting the date from pop-up calendar instead
of manually key-in
o Progress bar: Display the processing status and the percentage (%) of task completion
- UserForm Techniques
o Using double click or press Enter button instead of OK button, and using ESC button
instead of Cancel button
o Displaying other controls when a user selects the Checkbox; e.g., when clicking
“Facebook Account” Checkbox, the textbox for entering data will appear
Using ListBox for selecting multiple choices simultaneously
Learning how to create a form for filling password and when a user types, the password
will be displayed as special characters (e.g. *) instead.
Who should attend:
- A user who wants to create a form by using UserForm in order to enter daily records more easily
and effectively or to make a form more user-friendly
- A user must have knowledge in VBA Code; e.g., Do...Loop, For...Next, If...End If, MsgBox, InputBox, or

a user who attended Macro2: Intermediate Macro with Excel Smart
] Ice

Please call 089-546-2557 or email: training@excel-smart.com

Master

Taught by an experienced instructor with Microsoft Office certifications from Microsoft Corporation
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