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Objective:

Users will be able to write Macro (VBA) to automate Excel spreadsheets tasks especially for the repeated
ones which help reduce time and human errors on their work. Thus, Macro is one of the basic
knowledge that users should learn and be able to apply to their daily work.

Course Length: 1 Day (9:00-16:00 hrs.)

Course outline
- Understanding Macro and Visual Basic for Applications (VBA)

- Recording, running, editing, deleting Macro

- Creating shortcut to run Macro

- Using Form Controls to run Macro; e.g., creating button for a user to click to run Macro
- Writing Macro using Visual Basic for Applications (VBA)

VBA syntax

Various methods for running Macro via VBA

Debug VBA errors

Copy VBA Code

Write comment in VBA code for effective code maintenance

Edit VBA Code after recording Macro to make it flexible and practical for use
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Delete unnecessary VBA codes which are automatically generated when recording
Macro
o Techniques for VBA Code checking step by step
o Protect VBA Code
- Workshop: Create VBA Code for practical use
Macro for filtering report data; e.g., display sales amount by month or quarter

o Macro for copying data across Worksheets and across Workbooks.

o Shortcut for filtering by using criteria on active-cells data

o Shortcut for automatically creating PivotTable by using all data available in a Worksheet
Macro clips:
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Who should attend:

- Auser who performs the same work processes on Excel repeatedly and/or routinely and desires to
accomplish his work faster and more effectively.

- Auser who is familiar with Excel but do not have VBA knowledge.

Please call 089-546-2557 or email: training@excel-smart.com

Taught by an experienced instructor with Microsoft Office certifications from Microsoft Corporation
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